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Policy Statement # ……… Report Card

To:			YSP Academic Mentors 
From:			Academic Management
Original Date:		February 15th, 2017
Effective:                     XXXXX
Distribution:		Academic Mentors, Academic Coaches, and Teachers


Overview

The Report Card that is available in the official website has the purpose of providing the different stakeholders with information regarding students’ performance along the cycle.  It describes the rubrics for the Learning Outcomes and other aspects of the evaluation process such as Effort and Final Evaluations.  It is designed to help parents become aware of the advance their children are doing and identify areas of improvement in both performance and responsibility.  

Procedure

1. Parents are informed about how to access and understand the Report Card in the following ways:

a) During the Welcome Sessions for course-one parents, the academic staff gives a thorough explanation about the document (access, sections in the Report Card, rubrics, etc.)
b) The information is also available in the Student Guide (Guía del Alumno).

2. Parents can access the Report Card anytime during the cycle; however, they are encouraged to do it according to the following:
[bookmark: _GoBack]
· During the cycle

	Daily courses
	Saturday courses

	After the 9th day of class
	Before the 17th day of class
	After the 4th day of class
	Before the 7th day of class

	At least one learning outcome already assessed
	All learning outcomes assessed + Effort grade 
	At least one learning outcome already assessed
	All learning outcomes assessed + Effort grade 










· At the end of the cycle

The reports shows all the grades, including the Final Examinations (Written and Oral) and the Final Score with the corresponding rubrics.














Conclusion



This policy will allow for a more productive use of the Learning Objectives Chart on the part of students and help them become aware of what they can do (Learning Outcomes) as they become more autonomous learners. 

Procedure:
		                                              Version: February, 2017
image1.jpeg
ICPN/4

INSTITUTO CULTURAL PERUANO NORTEAMERICANO




